EASTERN MEDITERRANEAN UNIVERSITY
FOREIGN LANGUAGES AND ENGLISH PREPARATORY SCHOOL MODERN LANGUAGES DIVISION
2016-2017 Spring SEMESTER
COURSE DESCRIPTION

COURSE CODE                             MLDE 117
COURSE LEVEL                           1st Semester/ 1st Year COURSE TITLE                            Coaching and Career Planning INSTRUCTOR                                Sinem Kutup
COURSE TYPE                              University elective
CREDIT VALUE                           3
ECTS VALUE                                 5
PRE-REQUISITES                        None CO-REQUISITES                          None DURATION OF COURSE            One Semester

Office Hours: To be announced in class by your instructor

COURSE DESCRIPTION
This course is designed to guide students through the career and academic  exploration,  coaching and planning processes and to provide the strategies and skills necessary for a lifetime of career-related  decision making.   In collaboration with alumni volunteers, students will learn to engage in coaching and counseling EMU students in addition  to a variety of self-discovery  initiatives,  exploring  personal  interests,  values,  and abilities.    With  this information, students will utilize various assessment and reflection techniques to define and clarify educational and career plans. Also, several methods of research on academic and career opportunities will be discussed and practiced in class. The students will have the opportunity to develop their critical thinking skills on the issues of coaching, counseling and career planning besides the skill of self-assessment.
AIMS, OBJECTIVES AND LEARNING OUTCOMES The aims of the MLDE 117 course are to:

Provide knowledge on counseling, coaching, self-assessment, self-development, personal interest which are consistent with values
Provide tools which are necessary for the choice of career
Orient students to the demands of academic life and develop general knowledge and critical thinking skills Improve communication skills (both written and spoken) especially in the field of career counseling and coaching
Develop computer skills for research and submission of the written academic work Lead students to communicate and collaborate with classmates in team work Prepare effective business messages and set career goals

The objectives of MLDE 117 course are:

To enable students to:

Set effective goals in every field and improve management and transferable skills
Collaborate with classmates and promote self-assessment of skills, traits and characteristics
Think critically on the topics related to the reading materials and engage in pair and group discussions
Use computer for research and submission of written academic work
Prepare and present academic presentations using power-point.
 (
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The learning outcomes of MLDE 117 course are:
Course Learning Outcomes;
[bookmark: _GoBack]On successful completion of this course, all students will have developed KNOWLEDGE AND UNDERSTANDING of:
1.    Develop a general knowledge about business World
2.    An understanding of how to explore personal interests, values and abilities
Skills in
3.    Prepare targeted resume and go through a mock interview
4.    Be capable of finding internships and jobs
5.    Develop presentation skills and develop socially by attending class or outdoor activities
Competences in
6.    Be capable of creating new ideas
7.    Be able to work as a team member

On completion of this course, all students will have developed their appreciation of and respect for values and attitudes regarding the issues of:
-     What it means to function in the contemporary academic and business environment with regard to such
issues as formatting, referencing, plagiarism and research ethics.


	METHOD OF ASSESSMENT

Presentations:
	


20%

	Assignments:
	10%

	Mock Interview:
	10%

	Participation in class Activities:
	10%

	Case studies:
	25%

	Final Exam:
	25%




Students’ Grading Criteria:

A  (85-100%) and  A-  (80-84% )
The student has demonstrated the ability to manage all the above outcomes with ease. (Very clear, high B2 performance on the European Common Language Reference Framework).

B+ (75-79%), B (70-74%) and B- (66-69%)
The student has demonstrated some ability to manage some of the above outcomes, with some difficulties.

C+   (63-65%), C (60-62%) and C- (57-59%)
The student has demonstrated some ability to manage some of the above outcomes, but with a lot of difficulties, further study is required.

D+ (54+56%) and D (50-53%)
The student has demonstrated some ability to succeed at a B2 level, but only at a minimum level; much of the work completed is more typical of lower B2 levels in the framework, and the student will need to study for a considerable period yet to meet B2 outcomes.

D- (45-49%)
The student has demonstrated only very periodic evidence of the ability to succeed at a B2 level; or has made very little effort to complete the course work.

F  (44 and less)
The student has not demonstrated the ability to succeed at this level, and has not succeeded in achieving the outcomes required at this level.

NG  (nil grade)
Insufficient body of work / attendance to enable a grade

I -  Incomplete
REQUIREMENTS FOR SUCCESS
Students are required:
•  to attend  80% of class hours in the semester.
• to be punctual about the assignments and other course activities.
• to actively participate in the discussions and activities.
• to take the exams.
• to always bring required materials to class.
• not to download an assignment from an online source, buy or borrow an assignment; not to copy, cut and paste text from an electronic source; not to copy a section of a book or an article and submit it as their own work.
• not to quote from a source 'word for word', without citing.
• not to cheat at the exams.

ATTENDANCE
Attendance is compulsory. A student not attending 20% of the classes and/or not fulfilling the requirements of the
course for assessment will receive an NG grade. Students are strongly encouraged to attend the exam on the exam date as scheduled. Students are strongly advised to bring the required materials to class.

TEXTBOOK
Compiled Materials:
1. KIDD, J.M.(2006) Understanding Career Counseling: Theory, Research and Practice. Sage Publications, London.
2. BARUCH, Yeduda. (2004) Managing Careers: Theory and Practice, Prentice Hall, Essex.
3. GOLDSITH, M. & LYONS. (2006) Coaching for Leadership.  Pfeifer, San Francisco, CA.

PLAGIARISM
This is intentionally failing to give credit to sources used in writing, regardless of whether they are published or
unpublished. Plagiarism is a disciplinary issue and will be dealt with accordingly.

MAKE-UP EXAMS
Make-up exams will be given for Final exams. There is no make-up for in-class activities and presentations.  Any student absent from the Final exam should provide a reasonable excuse or medical report within three days following the exam in order to be able to attend the make-up exams.


	Week
	Date
	Topics & Tasks
	Tasks & MLD MOODLE
	ASSESSMENT

	1
	


(9- 13) March
	INTRODUCTION TO THE
COURSE
Importance of networking in career development and advancement
(Networking activity with students)
	Class  Discussion
	In-class activities
throughout the semester will count for 10% of the grade

	2
	(16- 20) March
	Career Development Process
Self- assessment and
Goal Setting
Career Area Research
Taking Action
	Class Discussion
	

	3
	(23- 27) March
	Careers and Branches
-Description of chosen field of study
-Potential Job description
Importance of mentorship on career development
-Personality Questionnaire
	Class Discussion
	Assignment1  5%

	4
	30 March-3 April
	Self-assessment of skills:
Transferable skills
Management skills
	Class Discussion
	Assignment2  5%




	
	
	Work specific skills
	
	

	5
	
(6- 10) April
	The importance of values,
interests, norms, and traits on career development
Work-related values game Holland’s 6 Codes of Personality
	Class Discussion
	

	6
	(13- 17) April
	Presentation1
	Class Discussion
	

	7
	(20- 23) April
	Goal setting using SMART
Approach
	
	Presentation1  10%

	8-9
	24 April-6 May
	Case studies
	
	Case studies 25%

	10-11
	(7- 15) May
	Reflections of skills
Career expectations on pie- chart
	Class Discussion
	

	12
	(18- 22) May
	Personal SWOT Analysis
	Class Discussion
	

	13
	(25- 29) May
	Job Application
Process
Preparing Effective
Targeted Resume
	Class Discussion
	

	14
	(1- 5) June
	Interview Techniques
	Class Discussion
	

	15
	(8- 12) June
	Presentation2
	
	Presentation2    10%

	16
	(15- 19) June
	Mock Interview
Individual Appointments and
Presentations
	
	Mock Interview and
resume              10%

	
	22 June- 4July
	Final Exam
	
	Final Exam 25%



1.    Develop a general knowledge about business World
2.    An understanding of how to explore personal interests, values and abilities
Skills in
3.    Prepare targeted resume and go through a mock interview
4.    Be capable of finding internships and jobs
5.    Develop presentation skills and develop socially by attending class or outdoor activities
Competences in
6.    Be capable of creating new ideas
7.    Be able to work as a team member

On completion of this course, all students will have developed their appreciation of and respect for values and attitudes regarding the issues of:
- 	What it means to function in the contemporary academic and business environment with regard to such issues as formatting, referencing, plagiarism and research ethics.



	Course Code:   Coaching and Career
Planning, MLDE 117
COMM 321(student work load: 150)
	Course Name:   Coaching and Career
Planning
	Instructor Name:   Sinem Kutup
	Date:

	
	
	Student Work Load
	Weight of
Asses. (%)

	Week
	Course LOS
	Program LOS
	Educational Activities
	Lectures
	Independent
Work
	Assessment Hours
	

	1
	1,2
	1,3,7
	INTRODUCTION TO THE COURSE
	2
	
	
	

	2
	1,2
	1,3,7
	Career Development Process
	2
	
	
	

	3
	1,3
	1,7
	Careers and Branches
-Description of chosen field of study
-Potential Job description
Importance of mentorship on career development
-Personality Questionnaire
	


2
	


2
	Assignment1-5
	5%

	4
	1, 2
	1,7
	Self-assessment of skills:
Transferable skills Management skills Work specific skills
	

2
	

2
	Assignment2- 5
	5

	5
	1,2
	1,3
	The importance of values, interests, norms, and
traits on career development Work-related values game Holland’s 6 Codes of Personality
	

2
	

2
	Class Discussion
	

	6
	5
	
	Presentation1
	2
	2
	Class Discussion
	

	7
	1, 2, 3
	1,7
	Goal setting using SMART Approach
	
2
	
2
	Presentation1  -10
	10

	8
	1,2
	1,3
	Case studies
	
	
	Case studies -25
	25

	9
	3, 4
	1,7
	Reflections of skills
Career expectations on pie-chart
	
2
	
2
	Class Discussion
	

	10
	3, 4
	1,3
	Personal SWOT Analysis
	2
	2
	Class Discussion
	

	11
	3, 4, 5
	3,7
	Job Application Process
Preparing Effective Targeted Resume
	
2
	
2
	Class Discussion
	

	12
	3, 4, 5
	3,7
	Interview Techniques
	2
	2
	Class Discussion
	

	13
	5
	3,7
	Presentation2
	
	3
	Presentation2- 10
	10

	14
	3, 4, 5
	3,7
	Mock Interview
Individual Appointments and Presentations
	
4
	
3
	Mock Interview and
resume -10
	10

	
	
	
	Final Exam
	
	
	Final exam-25
	25

	
	
	
	
	
	
	All class participations
	10

	Total: 150
	
	
	27
	24
	100
	100%
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	Coaching and Career Planning,
MLDE 117
	Program outcomes  in terms of
Knowledge
	Program outcomes  in terms of
Skills
	Program outcomes
in terms of Competencies

	Course Learning Outcomes
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13

	1
	F
	P
	P
	
	
	
	P
	
	
	
	
	
	

	2
	F
	P
	P
	
	
	F
	
	P
	
	P
	
	F
	

	3
	F
	P
	P
	
	
	
	F
	F
	
	P
	
	F
	

	4
	F
	P
	P
	
	
	
	
	F
	
	P
	
	F
	

	5
	F
	P
	P
	
	
	F
	
	F
	
	F
	
	F
	

	6
	F
	P
	P
	
	F
	
	
	P
	F
	P
	
	F
	

	7
	F
	P
	P
	
	
	
	P
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